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!\cpubLir of tbe ~Pbilippillcs' 
~ro(css'iOIlIl{ ~Cllllilitfoll ilCommis's'ioll 

Jiflllnilll 

RESOLUTION No. 20:1 3-774 
Series of 2013 

REVISED GUIDELINES ON THE CONTINUING PROFESSIONAL DEVELOPMENT 
(CPO) PROGRAM FOR ALL REGISTERED AND LICENSED PROFESSIONALS 

WHEREAS, Section 5 of Republic Act No. 8981, otherwise known as the ·PRC 
Modernization Act of 2000', mandates that '[t]he Chairperson of the Commission, and 
the Commissioners as members thereof shatl sit and act as a body to exercise general 
administrative, executive and policy-making functions at the Commission." 

WHEREAS, Section 7(a) of R.A. No. 8981 empowers the Commission "1t]o 
administer, implement and enforce the regulatory policies of the national government 
with respect to the regutation and licensing of the various professions and occupations 
under its jurisdiction Including the enhancement and maintenance of professional and 
occupalional standards and ethics and the enforcement of the rules and regulations 
relative thereto"; 

WHEREAS, Section 7(c) of R.A. No. 8981 further provides for the Commission 
"[t]o review, revise and approve resolutions embodying policies promulgated by the 
Professional Regulatory Boards In the exercise of their powers and functions or in 
Implementing the laws regulating their respective professions and other official actions 
on non-ministerial matters within their respective Jurisdictions": 

WHEREAS, to ensure the highest standards of professional practice and 
promote thereby the public Interest in safeguarding life, health and property, the 
Commission through Resolution No. 2008-466 series of 2008 provides for a 
continuing professional education program for all regulated professions; 

WHEREAS, the Commission has determined the need to revise the existing 
guidelines on the conlinuing professional education program 10 further institutionalize 
and standardize Ihe guidelines and procedures for the Implementation of the Continuing 
Professional Education/Development Program; 

WHEREAS, pursuant to Office Order No, 2013·60 (Composition of the 
Committee on the Revision of the Continuing Professional Education GuIdelines), a 
series of consultative meetings was conducted to adopt a revised set of guidelines on 
the Continuing Professional Education/Development which shall now be known as 
·Continuing Professional Development Program Guidelines' or the ·CPD Guidelines' . 

NOW, THEREFORE, the Commission hereby RESOLVED, as It now 
RESOLVES, to issue and promUlgate the "Revised Guidelines on the ContInuing 
Professional Development for All Registered and licensed Professionals", which 
provide as follows: 

ARTICLE I 
TITLE, RATIONALE, OBJECTIVES AND DEFINITION OF TERMS 

I 
SECTION 1. TITLE. - This Resolution shall be known as the Continuing Professional 
Development program Guidelines or the CPO Guidelines. 
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SECTION 2. RATIONALE .• The State recognizes the role of professionals In nation
building and provides for the sustained development of a reseNolr of professionals 
under Section 14, Article XII of the Constitution. Towards this end, the Commission 
promotes a program cI continuing professional development. 

SECTION 3. OBJECTIVES .• The overarching goals of the CPD shall be the promotion 
of Ihf'J general welfare and Interest of the public In the course of delivering professional 
seNiees. Towards this end. CPD programs shall strive to: 

(1) Continuously IIT1prove the quality 01 the ccuntry's reservoir of registered 
professionals by updating them on the latest sclent1ficltechnologicallethical and 
other applicable trends in the local and global practice of the professions: 

(2) Provide suppcrt to lifelong leaming in the enllaneement 01 competencies of 
Filipino professionals towards deliVery of quality and ethical services both locally 
and globally; and 

(3) Deliver quality continuing professional development (CPD) activities aHgned with 
the Philippine Qualifications Framewor\{ (PQF) for national relevance and global 
comparability and competitiVeness 

SECTION 4. DEFINITION OF TERMS. - As used In this Resolution, the following terms 
are defined as lollows: 

1. CPO - the inculcation of advanced knowledge, skils and ethical values In a post
licensure specialized or in an inter- or multi-disciplinary field of study for assimilation 
into professional practice, self directed research and/or lifelong learning. 

2. CPO Program - a set of learning activities accredled by the CPO council such as 
seminars, workshops, technical lectures or subject matter meellngs, non·degree 
training lectures and scientific meetings, modules, lours and visits which eqUip the 
professionals with advanced knowledge, skills, and values in specialized or In an 
inter· or multklisciplinary ftetds of study, self-directed research andlor life-long 
learning. 

3. CPO Provlder- a natural or juridical person that co~ducls CPD programs accredited 
by the CPO Council to conduct CPO programs. 

4. Solf·Directed Learning • learning activities such as on·llne trainings, 
local/international seminars/non-degree courses, institution/company sponsored 
training programs, and the like which did not undergo CPD accreditation but may 
be applied for and awarded CPD units by the respective CPO CouncilS. 

5. Lifelong Learning • all learning activities undertaken throughout life for Ihe 
development of competencies and qualifications. 

8, Authorship - the creatlon of a new ideatwork such as technical or professional 
books, Instructional materials, and the like. 

7. Invention/Patent - a technical solution to a prob'em in any fteld of human activity 
which is new, in~olves an inventive step and i. industrially applicable. 

8. Post-graduate Academic Studies_ masler's or doctoral unltsldegree earned Irom a 
school, college or university, Of other institution. recognized by pertinent 
government bodies. 
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9. SpecIalty Training • a non-degree post.graduate training such as residency. 
externship. speciahy and sutrspecialty program conducted, or fellOWShip conferred, 
by an organization or society, andlor recognized by Ihe per1inent government 
authority. 

10.Resource person - a lecturer, speaker, presenter, panelist, reactor, analyst in a 
speci:;lil7erl field or the like In a seminar or similar activity. 

11. 0iploma Program - a program offered by an ins~tution of higher learning wtllch 
requires a baccalaJreate or post.baccalaureate degree for admission. 

12, Professorial Chair - An academic position awarded to a member of a faculty allhe 
tertiary level who hs distinguished himselflhersetf in the field of eKpertJse. 

ARTICLE II 

CPO COUNCILS AND SECRETARIAT 

SECTION 5. CREATION AND COMPOSITION OF CPO COUNCIL. Every 
ProfessiooaJ Regulatory Board (PRB) shall create a Continuing Professional 
Development Council subject 10 apprtlval by the Commission. This shall be known as 
Ihe CPO Council (CPOC). 

Every CPOC shall be composed of a Chairperson and t.Yo (2) members. 

The Chairperson of the CPDe shall be the member of Ihe PRB so chosen by the PRB 
concerned 10 sit In the CPDC . 

The first member sflall be the president or the Chair of the CPO Committee duly 
authorized by the Board of OirectorsfTrusleeslGovefl1ors of the Accredited Integrated 
Professional Organization (AIPO)IAccredited Professionill Organization (APO). In the 
absence of an AtPOIAPO, the PRB shall submit within ten (10) working days from 
notification of such ilbsence, a lis\ of three (3) recommendees from the national 
professional organizatlonls (licensed professIonals flom scientific organization). The 
CommIssion Shall deSignate the first member within tflirty (30) days from receipt of the 
Ilst. 

The second member shall be the president or any representative duly authorized by the 
organization of dears or department heads of schools, colleges or universities offering 
the course requiring licensure examination. In the absence of such member. the PRB 
shall submit within ten (10) working days from notification of such ilbsence. a list of 
three (3) recommendees from the academe. The Commission shall designate the 
second member within twenty (20) working dilYS from receipt of the lill 

SECTION 6. DISQUALIFICATIONS .• The chairperson, vice chairperson and members 
of the PRB shall nO: have any Interest, directly or Indirectly, as a CPO prtlvider during 
their incumbency. The prohibition extends to members of their family and relatives 
within the fourth degree of consanguinity or affinity. 

The CPOC member sitting as representative of the APO or the academe shalt nol 
pilrtic fpate in the deliberation where the APO or academe itself is the appl1cant. 

In like manner, such CPOC member shall Inhibl\ hlmself/herself from Ihe deliberation 
when heJshe has an interest In a CPO provider either as owner. officer, consultant or in 

any other capacity, 
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In such cases. another member of the PRB shall sit in the CPOC during the 
deliberation. 

SECTION 7. TERMS OF OFFICE. · The term of office 01 the Chairperson of every 
CPDC shall be co-terminus with hislher incumbency in the PRB unless sooner replaced 
by the PRB concerned through a resolution. subject to approval of the Commission_ 

The first and second members shall have a term of office of two (2) years unless sooner 
replaced through a resolution by the AIPO/APO concerned or the organization of deans 
or heads of departments, respectively, However, CPDC members appointed by the 
Commission may be replaced before the end of the two--year period upon the 
recommendation of the PRB It1rough a Resolution. 

SECTION 8. POWERS AND FUNCTIONS OF THE CPDC. - The powers and 
functions of the CPOC shall Include, but shall not be limited to. the following: 

,. Ensure the adequate and appropriate provision of CPD programs for the 
profession; 

2. Evaluate and acl on applications for accreditation of CPD providers. CPO 
programs and self-directed and/or lifelong learning: 

3. Monitor the implementation by the CPO proViders of their programs; 

4. Assess annually and upgrade criteria for accreditation of CPO providers atld 
CPO programs; 

5. Conduct researches, studies and benchmarking for international alignment of 
CPO programs; 

6. Issue operational guidelines; and 

7, Perform such other functions related or incidef1\alto the implementation of the 
CPO. 

SECTION 9. FUNCTIONS OF THE COUNCIL CHAIRPERSON , - The CPOC 
Chairperson shall have the following functions; 

,. To preside over the meetings of the Council; 
2, To direct or supervise the activities 01 the Council; 
3. To sLJbmit the Council's annual report to the Planning and Monitoring Division not 

later than January 15 of the'succeeding year; 
4. To sign the Certificate of Accreditation (' CoA") of qualified CPO providers, the 

Certificate of Accreditation of Prograrn/s (,CoAP"), and the Certificate of Credit 
Units (CCU) for self-directed and/or lifelong learning. 

SECTION 10. CPO SECRETARIAT. - The Chairperson of the Commission shall 
designate or appoint the head of the CPO secretarial. The Secretarial shall have the 
following functions: 

1. To record and prepare the minutes of meetings of all the epoes end furnish 
copies thereof to the PRBs. 

2. To receive and conduct Initial screening 01 applications for accreditation of CPO 
providers, programs and self-directed and/or lifelong learning. 
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3. To submit 10 the CPOGs applications for accreditalfon of CPO providers and CPO 
programs and self-directed and/or lifelong learning. 

4 . To keep all records, papers and other documents relative to the actions taken on 
applications for accredi tation of CPO programs and providers as well as the 
crediting of self-directed and/or lifelong learning: 

5. To release the GoA, GoAP and CCU: and 

6. To provide administrative and technical support services to the CPDC. 

The designated head of the SecrelBriat shall participate in the deliberations of the 
CPDCs but shall not vote. 

SECTION 11. MEETINGS. ~ The CPDCs shall hold regular meetings once a month on 
dates to be fixed by them. Special meetings may be called by the CPDC Chairperson 
or upon written request of a member of a CPDC at least three (3) days prior to the said 
meeting. 

SECTION 12. OPERATIONAL PROTOCOL. - The CPDCs shall formulate their own 
Op':Haliollal Protocols for proper implementation of lhe CPO program In accordance 
with their respective Professional Regulatory Laws and these CPO Guidelines. 

SECTION 13. BUDGETARY REQUIREMENTS,. - Direct costs including full 
computerization of the CPO system and database development. enhancement of the 
Professional Identification Card to include CPO data, and honoraria of the Chairperson 
and members of the CPDC or their alternates as the case may be, and other expenses 
of the CPDCs shall be provided for In Ihe annual Commission budget. 

ARTICLE III 

ACCREDITATION AND MONITORING Of CPO PROVIDERS AND PROGRAMS AND 
CREDITING OF SELf·DIRECTED ANDIOR LIfELONG LEARNING 

SECTION 14. QUALIfiCATIONS fOR ACCREDITATION OF CPO PROVIDERS. - To 
obtain accreditation, Ihe following qualifications shall be met: 

1. Individual/Solo Propriotor 

1.1 A registered and licensed professional of good standing: 

t .2 Non-conviction of a crirne involving moral turpitude; and 

1.3 Registered entity with the Department of Trade and Induslry and the Bureau 
of Internal Revenue. 

2. fi rm/Partnership/Corporation 

2.1 A duly registered partnership, corporation , institution or organization: 

2.2 The Articles of Incorporation! Partnership includes as one of its purposes the 
training and development of professionals; and 

2.3 Duly registered wilh the Bureau of Internal Revenue and the Securities and 
Exchange Commission and/or other pertinent government bodies 
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Government Institutions/Agencies may be accredited as CPO Providers subject to 
submission of documenlary requirements and payment of prescribed fees. 

SECTION 15. PROCEDURES FOR ACCREDITATION AND RE-ACCREDITATION OF 
CPO PROVIDERS. - An applicant for accreditation as CPO Provider must comply with 
the procedure in Annex A (Accreditation of CPO Providers). which forms an integral part 
of this Resolution. 

The applicant must accomplish an application form for accreditation as CPO Provider 
(GPO Form No. 01). 

The accreditation of a CPO Provider is valid for three (3) years, renewable for three (3) 
years. The renewal of accreditation shall be based on the GPO provider's performance 
of its responsibilities and obligations and compliance with the guidelines during the 
previous three (3)-year period. 

The accreditation of any CPO provider may be revoked or suspended by the CPDG 
after due notice and hearing and for good cause. including failure to conduct a CPO 
program with in a year from the issuance of the accreditation. 

UI!UJI Ihe illl l!lelllentation of these Guidelines. national professional organlzatlons 
which are currently accredited as CPO providers shall submit a list of duly recognized 
chapters and affi liates. 

SECTION 16. ACCREDITATION OF CPO PROGRAMS. - A CPO provider shall submit 
to the GPOG programls for accreditation. 

Accreditation of the CPO program Is valid for one (1) year. The CPO Provider must 
indicate the number of times the program will be offered to determine the fee , 

SECTION 11. PROCEDURE FOR ACCREDITATION OF CPO PROGRAM. - A GPO 
Provider must follow the procedure for accreditation of CPO Programls in Anne~ B 
(Accreditation of CPO Programs), which forms an Integral part of this Resolution, 

The applicant must accomplish an application form for accreditation of a GPO Program 
(GPO Form No. 02). 

SECTION 18. PROCEDURE FOR EARNING CREDIT UNITS FOR SELF-DIRECTED 
AND/OR LIFELONG LEARNING. - A licensed professional may apply for credit units of 
self-directed andlor lifelong learning by complying with the procedure in Anne~ G 
(Earning Credit Units for Self-directed and/or Lifelong Learning Programs), which forms 
an Integral part of this Resolution . 

The applicant must accomplish an application form for earning credit units for self
directed andlor lifelong learning (CPO Form No. 03). 

SECTION 19. CPO CREDIT UNITS. - Registered and licensed professionals shall 
complete the required credit units every three (3) years as specified in Anne~ E (Credit 
Units required per Profession) 

Any excess CUs earned shall not be carried over to the ne~t three-year period e)(cept 
credit units earned lor doctoral and masler's degrees or specialty trainings which shall 
only be credited once during the compliance period. 

One lecturefl.vor1<shop hour of a CPO Program shall be equivalent to one (1) CU. 
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SECTION 20. MAXIMUM CREDITABLE UNITS FOR SELF·DIRECTED AND/OR LIFE· 
LONG LEARNING . • A maKimum of fifteen (15) CUs may be credited to a professional 
for self-directed and/or life-long learning within the compliance period of three (3) years. 
The CUs shall be determined on the basis of AnneK 0 (MatrilC of CPO Activities). which 
forms an Integral part of this Resolution. 

Any eKcess CUs earned shall not be carried over to the ne>rt three-year period. 

Inventrons shall be given full CUs for the compliance period. 

SECTION 21. MONITORING OF CPO PROVIDERS. - Every CPO provider shall be 
monitored periodically during the validity of Its accreditation to ensure compliance with 
the Guidelines. 

SECTION 22. MONITORING OF CPO PROGRAMS. - Every CPO program shall be 
monitored to ensure compliance with the Guidelines. 

For this purpose. the following shall act as CPO program monitors in tne order of 
preference indicated hereunder: 

, . CPOC member; 
2. Any other member of tne PRB; 
3. Ouly-designated APO Officers. Board Members and pertinent Committee Chairs 

from national and local chapters where the APO is not the provider of the 
program to be monitored; 

4 . Member of the academe who is not a partlcipant in the CPO program; and 
5. Ouly-designated staff of relevant governmental or non-govemmental 

organization . 

The CPOCs shall set the quaHfications for CPO monitors and draw up a list of such CPO 
monitors. II shall also approve a monitoring tool for CPO programs. 

A CPO monitor shall be credited with twice the number of CUs approved for a CPO 
program for which he/she acled a6 a monitor. 

SECTION 23. MONITORING REPORT. - Upon the completion of the CPO Program, the 
CPO monitor shall submit a report (CPO Form No. 04) within fifteen (15) working days. 
The report must include the monitor's observations and recommendations. 

The CPOC shall furnish a copy of the monitoring report to the CPO Provider within 
fifteen (15) working days upon receIpt thereof. 

SECTION 24. CPO PROVIDER COMPLETION REPORT. - Upon the completion of an 
accredited CPO program. the CPO Provider shall submit a duly-notarized completion 
repon (CPO Form No. 05) to the CPOC within fifteen (15) working days. 

SECTION 25. GROUNDS FOR SUSPENSION, CANCELLATION, OR NON· 
RENEWAL OF ACCREDITATION OF A CPO PROVIDER. - The following shall 
constitute grounds or causes for suspension. cancellation. or non-renewal of the 
certificate of accreditation of a CPO provider: 

, . Non-compliance with any of the prescribed requirements; 
2. Substantial deviations from the approved program!5; 
3. Misrepresentation such as submission of false completion reports, issuance of 

false statemenUs as to credit units. or qualification/s as provider: 
4. Failure to conduct at least one (1l CPO program within a year from the Issuance 

of accreditation and every year thereafter: and 
5. Any other violation of the Guidelines. 
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ARTICLE IV 

FINAL PROVISIONS 

SECTION 26. TRANSITORY PROVISION. - CPO Providers already accredited by the 
CPDCs shall retain their accreditation numbers. 

SECTION 27. SEPARABILITY CLAUSE .• II any provision of this Resolution or any 
port ion thereof. is declared unconstitutional or invalid , such judgment shall not affect. 
invalidate or impair any other part thereof. 

SECTION 28. REPEALING CLAUSE •• The following Resolutions are hereby repealed: 
Resolution No. 2008-466 series of 2008 al'ld Resolution No. 2oo9·542 series of 2009. 
All other Resolutions. Orders. Circulars. Issuances and parts thereof Which are 
inconsistent with this Resolution are hereby amended accordingty. 

SECTION 29. EFFECTiVITY CLAUSE. The herein Resolution will take effect fifteen 
(15) days upon its fuJi and complete publication in the Official Gazette or major 
newspaper of general circulation. 

Done in the City of Manila. this 2~thday 01 July , 2013. 

'---f~. ,/"'" 

JENI'iI ER JARDIN-MANALIU 
('/Commissioner 

DATE 0 1=' PUB U I.:A Tl ON IN T H ~ 

Vacant 
Commissioner 

OFFIr. IA L GAZET re : ........... , u",JoIJ(MIl . l),Inl,..Y ~""""'~ 
nllTI= o r: EI=F'~r:T ' VITY ' ~"'\'I Ie , ""''1 
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ANNEX A - ACCREDITATION OF CPO PROVIDER 

"IISON/~ RlSI'ON!""U ACTlVmn I sn:PS 

Sf"'Rf 

-""'Ufd CPO F~rm No,1 from PRC w l b"te or 510 

Submltdul occom li<hed CPO Form No,110 SIO 

RKeM!' e"~lull' ~pplic:<lIIOf\ ~" Inform ;lflpliUnL I 
-' 

(1'1) form 1010_1 

'_m 
M~ or~I of p.l1"l'~1 

Rel~'" d'XUmenu 

PII'j prlunbN lee to CaShl,' 

Submit ol>Oi<'lCa"" of OR \0 '>10 

"nnl R~·.ubmil lo SIO I 
" -, ' '. , " 

ProtfS$ Ihpn f~;WI ,d appli<~L iM " " •• ll{""II~I .. 00/ 
" 10 CPO CO\Intil :: QI.tlI """ - " " 

~ 
" I (""Iual' aPIIllcallon " " " Uw: ... ~Iuallon In<lrumenl " " " " " - '''PlII, monulH of I lnlo"" ., ~:.: 

meeTI D~canL 
..... 0 .... 

~ ,el>'ll~ ~:,:'II C 'I' or .... cnedH.llon ICo .... ) 
,t.ss n tf<liflc.le num ber 

S,,,,, Ce'I,I·talll or .... <crtdll~tion ((0 .... 1 

~-" --
Rtcold dau 

Inform aopllc.nt 01 0w"",al 

-p","- up ( trw,,,,L, 01 At<;rIMliTallcln 

((oA) Q/ "'~ 

'" 
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ANNEX B - ACCREDITATION OF CPO PROGRAM 

90S0N/S ~UPONSI SL£ ACTIVITIES I STEPS 
I 

-
SlMl 

~t~re CPO Form No .2 from PRe webs i. ~ orS'D 

Submit duly acco mpli,hell CPO Fo rm No,2 to S'D 

- Retet~ &. e"<,lua ... application -"~ Inform ~ pplicl n ' 
[_. - CPO Form No.2 

r.I'VN£ft .JJ. - ''' '' f o'~e' 01 pay men. 

. Retain ~""'umenl~ 

p~V pre$ctlllell f~ to Calhler 
Submit phN~<OPY of OR 10 SID 

•.... J Re·s ubmu to SID [ ,,_uu .;;. I " 
" Pr()(UI Ihe" forward IpplkMlon " " " 

Of'OOIN'"wl 

to CPO CouflClf " " 
~,-

" " " 
..... rNQ .. cO " Evah ... !t appl iution " " Ule ev,f"~I!on Inwumen! " " " , 

rTnfo,~ ~) Pr~p.re minutes 01 
meellog ~ieanl.F 

... ...,WD 

- I prep' r8 Cu>,fi, .t. ,,/ Acc"dl,,'ic n ICcAP) w/un lll , I 
0\:".5' n te rtHk"t. numbe. 

Sign Ce rt ,ft.c.lt c of Accred it ation ICoAP) 

........ "" ... " 
!Iecord data 

In/ar m applicant ,,/ apprev.1 

Pi<;k up C~rt, nc'I' of ACCltdit.tlo n 
ICcAP) of CPO Progrom 

'" 
-
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ANNEX C - ACCREDITATION FOR SElF-DIRECTED LEARNING 

~~~SO~IS RESPO~SI 8(f flCTIVll IES/STEPS 

~ ~cureCPO Form NO.3 I,,,,,, PRe W .. ~lt e or SID 

Submit du ly atcom~lkhC'd CPO Fo rm NO.310 SID 

I Rec~'ve & "". 'u.t~ .~~lIc~I;~~ ~,,, .. 
Inform ~ppl i Cl n l I 

- CPO F~ 'm No . ~ 

C~....,..,. H 
I,we order of pa~m~nl 

Rel~'~ docum~nl' 

P I~ prew,':Atri fee 10 Cashier 
wbm't ph010.·~pV 01 OR 10 SID 

.. uud Re·submlt to SIO I '. {> , . 
Pr«es. then 10rwiUd aP"'lcatlon · • ""nNr .. "/ 

to CPO Cou ncil - : QiJU'''''' · · · E"alu~le ,,~pllcalion """"",,vrD · • · Use ev~ I"~11 In Instrumen! · · " .. 
" 

Prepue m' nule> 01 Inf<" m,t ~ 
- mc~t'n~ applicant 

"MlovtD 

Prep. 'e C~rI1 nC!le ~r C'edit UM~ (CCUI 

5,sn re r ·,~Ir.te 01 C r~d l l un ltl 
((CUI 

",._011 ..... 
"ecord dOli 

Inform appl lt;lnt 01 app ro". ' 

Pk:k up Ce rto!lcilt e 01 Cred it UnIt, (CCU) 
for !>elf-Directed le., ning 

'" 
-
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ANNEX 0 

(,I. I'AKllCU'i\N'r 

I.! IlllSO\JllCE SI'EAKEJI 

~1 N(l 1'£ i\!JT11011 
l"vnlORS 
lOll MOMI! 
I:DITOM 

MATRIX or CI'I} ACTIVITIES 

I CUPER HO/JJe 

5 cu rali itOUIl 

l co I'ElI IIOIlIt 

~ co POI; IIOUR 

IH'-V ""R YEAR 

:!O CU 
IOC1I 
>CU 

III ()IF lllE CU OF 
"vnlORtS 

IUU~IOJII:::O: I'.nu I'IUJ-lF 

""'''''. 
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ANNEX E 

MATRIX FOR GRANTING CPO CREDIT UNITS 

45 CREDIT UNITS 
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ANN~X E 

4S CREDIT UNITS 

.JO CREDIT UNITS 
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CPO roRM NO.OL 
It~y. tlJ.lIj·2U]J 

l \ tpublH of lilt l1tJillPIlL11tlt 
{)roftnioll(111\ t«ulation fLomnultltloLL 

JfllUula 

CI'O COUNCIL ).O R ___________ _ 

Application for Accreditation as CPO PROVIDER 

o New 

Name 01 PrCMd..

A'''''~ 
Tel. No. 

EmalIAddreu 

ConUlct Pefaon 

Classification 

o Renewal: Accredi tation No. 
Expiry Date 

Fax No. 

Websile 

Cont.llct No. 

Cl lndlvklual/Solo Proprieior 0 Firm/Partrlershlp/Corporation Cl Government h'lstilulkxl!Agency 

SUPPORTING DOCUMENTS 

IndlvldualiSole Proprietor Flrm/Par1nershlplCorporation Government 
Institution/Agency 

_ Ahutro' I""'" 1ncIude' . ...... nI _ Coolopar!y ,,,0/li0 ( ...... 11n:UiI 

-...c.liorIII DltclcgrO!.W'd. _l1li 
,.,iMIof\. oWoI\. cor. __ 

_ A(/wocy ProfiIo (IIYAI1ndlod1 
ernpIo)'Inet,t. pr~, CIIMIII )I ..,picab!., • lost 01 p<WIoua NIIrrMI 0/ Head 01 fIgerIC'f 
ProIflHillNlL ldentlbl.kln CAtd. k.-q~eonducted) It'lli 1M Hud 01 
prlncoplill" 01 pto1el1ion111 WOlle I _ NBlCII WoQe 01 ",rrneo. or o.p._ In ct.rg. 01 
RJtrIbfr or I""'fW In ~ p..:dce of tile CI\4I1rm11n lind " .. "obeI' 01 \he ........ -
'OIQw\e(I prot. 

, 
" """ " """'" h'1~) 

_Company Profile mtISIlnctJde - S£C Cefliflcal1l 01 _ COllY 01 cl\ar\tr or RepublIc: 
million. VIIlan. core .... Iue. and ~ Reglel,.tloo _ A.n~ 01 Act _lI4iill!ng II\e agency 
Ippj ICllbk!. a list ol l)r(lYlol.ls 1falning I r(lQIpOralic>Mly.la_ _ MeIOOdoIogy lot 

Icllvi\lel c:o<1dvc:~ (lull\en1iclted copy) ~. condu<;:t and 
__ Oll Cllnl~to 01 Rl!gilttldon - lit! 01 Offioo'. with current ..... Iuellen 01 prog,ama 

IIIIIhenlicatOd copy) ".oklsslonll 10 Ca.d (If _ Lilt of UllrIlng equipment 
Nal ClGara~ -"" and lacI' tiel - _ aiR Certi1leat1 01 ~lrIIllon _ BIR c.n.bl oj A.giltratioo _ Mm.1 pilI! 01 ptOpOMQ CPO 

__ Me\ncM,IoIogy tor .... IOpmIII'~, _IM~ lor ~topnerrt. --COIlducI _ evauotio!l 01 P«>\I"' .... cond\Jct am IIIIftIuIIIion of NoIarized AtfidIoIIit of -
_l..1li at U"'-'; ~...cI .... ~ IJncIenIoktlg /CPO form No ,-. _ UN at \raining equ/ptnor1I 

'" __ AIIRJaI can oll>l\l'l>05ed CPO ."' ...... - _ AmuaI pie" 01 propoI9Id CPO 

__ NotatIDd AIfidM 0/ u .... f1«kIn9 -(CPO Fonn No. 011) _ Notarlzod AllklaI4t 01 

UrcNo"""lng (CPO Form No. oe) 

Addltlon,,1 require menu for renewal applicants: 

_ t . u.t 01 CPO ~tJas lot tile list three j1NIrs: aIId 

_2, Audited ""'rdIIltatotrMnts,,~ " _IIIId' by t11118"' ..... oIl"(tmII( RevefMI (aiR) 01' kl dw~ ~~ed 

_ 1~1horiHd InItiIUliool, to. II\ot pl"1OC»dirlg ca .... \'H'. whK:h 611c>u1d IlOl be •• ~ie. tllan fV<I<I )'Mrs 

Signature Over Printed Name 

... ............... .. ... ... ., .... ............................................ ., .............. ., ..... ., ........... ..... ........ .... .. . 
Processed by: _____ _ 
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CI'DFORM./'IO.U1 
R.v.l)J .19·2013 
D.te 

Amount Paid: ______ _ 

O.R No.fOate: _____ _ 

Cash Sectkln: ______ _ 

D Approved 
D Defer fed pending compliance 

D Disapproved due to 

Member 

Accreditation No. _____ _ 

ACTION TAKEN 

Chairperson 

Member 

Oale' ______ _ 

-_ .. __ .. _ ..... _ .. _ .. _._._._ ... _ .. _._ .... _._ .. __ ... _ .. _ ... -"-"-'--"'-'--'--
Addltlonat Requirements: 

\. Plly~t of the prf>&Crit>ed a=edol,l!ion leo (in C8$h. Postal Money Qrg~r, Maf\ilg ...... Check, Sank Draft 
paYllble to PrQIH5IonaI A.g~lalion CQITII"I1issoon IIm",-",liI1g \Q Fivo T~1\d PHO!I (P5.000.OO)). 

2. Thrlle (3) ~hojocop~ of 01111:181 receipt 
3. Short brown arweiope for ItWl Cenlr"""le of Al:ereditalioll 
~ . 0nIl Slit of mlllesed docYm~"'ry 51amQS worth Tl'itlntI'·Ona PeIiOl! (P21.oo) 10 bG , ffil<ed to Ihft CettlflC'llt' 

pI Acc<edilAUPn. (Avallallie at PRe Cultomer SaMee arid PAC Aeglo<, .. Ottlcos) 

InstruCtion For Filing : 
1 I\ppIicJltk>l'l,hOuld bG ~Itd In Ihl" (3) ooplft: One (tl 0TIg1nI1 ~r>ed IVId M (2) p!l<.lIQ COPies wM the 

complete lequifemenl. ... ;th Ickier ar.d lasterIBr. (Please prov\da 00fI (1) 181101 reooIving copy) 
~. A,,!>,e!leOllltr.oel~ ftOrlg applk:a~ to! locreditalilm aT>(! oIll1mlng lha Certlllca18 01 AccredltaliPn In bellal! 

of tM Indlvid~!II/SQIa PrQprilltof, F1mVPMlnerahlplCorpPl'llllon. GowrnmerlllnslllullorVAgency m\ll;! 
P'"~l kilter 01 8UthOll18lkln and valid kjenUficaUon cara! 01 lheIlUlIlorTzed l~rIIlOf)' and the 
rll!lre...,18tMo 
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CPO FORM NO. 02 
Rev.03-19·201J 

i,,-rpll bli c of Iht ll~ H{llll illtg 

f,'l r oftssi 0 11<11 itt anlCltI 011 <!Conlin HISI 011 
ftlanila 

CPO COUNCil FOR 

Application Form for AccredItatIon of CPO Program 

Name 01 CPO Provider 
Accreditation No. 
Contact person 
Contact Number 

Proposed Program 
o Seminar 
o Tours & visits 

Expiration Date 
DesignatJon 
Date Of Application 

o Seminar/Workshop o Subject Matter Meeting 
o Technical lecture o Noo Degree Training 
o Scientific Meeting o Others 

o Specific course objectives stating competencies to be gained from program 
o Evaluation tool specific to course objectives 
o Program 01 Activities showing timelduratiOn of topics/workshop 
o Aesume of speakers lor program applied for showing expertise In topic/S 

01 program; show certificates or cItations (if any) 
o Current Prof. 10 of speaker if registered pt"ofessiorJal: jf lorelgner, current 

Special Tempora'Y Permit, if applicable 
o Breakdown of expenses for the conduct of the program 

""""" 

"''' ............................ , ......................... , ................................................................. , .. 

Processed by: -====: Do" ,_ 

Amount Paod;,~===== O.R. NaIDat",: 
Cash Section: 
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cpn FORM NO. 03 
Rcv;.....J OJ. 19 ,~n 13 

:B.l':~/UlJUt of tb l': ~/J ifi llllill £.e: 

~rofe.e:.5i 0 lIil ( i\ r [rllill ti 011 Co 111111 i £151 0 II 

:f\:lil1ti lil 

Cl'O COUNCLL I'OR _________ _ 

AI"'U CATJON FOR CREDITING 
OF SELf DIRECTED AND/O R UFELONG LFARNING 

Name 
Family Name First Name Middle Name 

Professional license No, Date Issued 
Data of Last Renewal Expiry Dale 
Date of Birth 

Residence Address 

Telephone No. Fax No. 
CallpllOne No, E·Maii Address 

Education 
Highest Educational a ttainment 

Current Employment 
Company Name Position 

Company Address Tel. No, 

Self-directed andlor Lifel0.!!9 Learning: 

El inVentiOnIP9teni 0 Online training 
Post-Graduate Studies 0 Seminars/Convention/Conference 

o Authorship 0 Company sponsored training programs o Diploma Program 0 Professorial Chair o Others _______ _ 

Documents Submitted: 
o Original and Photocopy 01 

Certificate of Attendance o Program 01 Activities o Diploma/TOA/Certificate of 
Completlon/elc. 

l'fQ"cssed by; c::===~ D~I~ '. 

Amount paid: ,~===== OR No.lOllta: 
Cash Sactkm: 

o Certif1cate of Patent 
o Copy of publisned maleriallbook o Certificate of Entitlement/Appointment 

as Professorial Chair 

Signatu r. Over Printed Name 

Date 
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0'0 roRM NO. 04 
R.~!iWUl·1Q·201J 

l~rp ll bli( O[ U;r tlijllippillr!f 
l) rofe9'g'iol1<1l l\rgllllltioll ~ouuni~$"io ll 

ffl~nt!a 

CONTINUING PROFESSIONAL DEVELOPMENT (CPO) 

Name of the Council: 
Name 01 Provider 
Provider Accre. No. : 

Title of the Program : 
Date Nenue of Program: 
Approved Credit UnitS: 
Program Accre. No.: 

MONITORING REPORT 

Expiration Date: 

Dale Approved: 

ACTUAL SCHEDULE OF ACTTVITIES (Incl" t Ih T \cs & n , 
"" e e 0, me per Activity) 

TOPICS TIME REMARKS ........ '" Actual Compl Iant NOI Com pllenl 
,~ 

SPEAKERS: 

II 

CONDUCT OF ACTIVITIES , 

II~ 

TOTAL NUMBER OF PAATICIPANTS: ___ _ 

MONITORED BY: 

(Signatu re over Printed Name) 

(Position/Designation) 

Oale: _______ __ _ 
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CPD FORM NO. (Ij 
Roy;!Itd OJ·\ <J.l(HJ 

~pvubHr of lOp t"I~iltl,llJinr.S' 

:fIror ~S:5'i 0 Ull I i\ c{Iulati 0 II ([0 ll111l illsi on 
~bllHIl 

CPO COUNCIL FOR 

Completion Report on CPO Program 

Neme of CPE ProvIder 
Accreditation No. 
Contact person 
Contact Number 

nUe 01 Program 
Program Accreditation No. 
Date Started 
Venue 
Total No. 01 Participants 

EXECUTIVE SUMMARY: 

Supporting Documents: 

Expiry Date 
DesignatiOn 
Date 01 Application 

Dale of Accreditation 
Date Completed 

~
~~:list of Participants (Name & PRC license No.) 

Us! 01 lecturers, Resource Speakers, etc. (Name & PRC License No.) 
EvaJuaUon forms accomplished by participants 
Others _____ _____ _ 

Certilied Correct By: 

(Signature OVer Printed Name) 

Position 

Duly Notarized Date 
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CI'O FORM NO. 06 
Re\".03- 19-2013 

l,qlllllli( of U,r .f:Il,ilippincs 
tlrofr~~iona l i,rgu lil tioll ([ommi~!>ion 

fHilllil,l 

AFFIDAVIT OF UNDERTAKING 

I. , of legal age, 
, after having been duly sworn, depose and 

connection with my application as a CPO Provider, I shall: 

1. Comply with the requirements in the CPO Guidelines; 

resident of 
3mto thot in 

2. Conduct at least one (1) accredited CPO program within a year Irom the 
issuance of the accreditation and every y€ar thereafter: 

3. Ensure thai the CPO activities conducted meet the criteria set forth by the 
cpoe: 

4. Observe the approved program in the conduct thereof; and 
5. Submit genuine and correct documents in support of this application and other 

reports required by the CPOC. 

In Witness wtlereof, I hereby affix my signature this _ _ day of ______ _ 

20 . 

Affiant 

Position 

SUBSCRIBED AND SWORN TO before me this day 01 ___ ,---_,---_ 
,20_ affiant exhibiting to me his/her __________ _ issued on 
_____ at _____ ~ 

NOTARY PUBLIC 

Doc. NO:-=== Page No.: 
Book No. __ _ 
Series of __ _ 




