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3. To submit to the CPDCs applications for accreditation of CPD providers and CPD
programs and self-directed and/or lifelong learning.

4, To keep all records, papers and other documents relative to the actions taken on
applications for accreditation of CPD programs and providers as well as the
crediting of self-directed and/or lifelong learning;

5. To release the CoA, CoAP and CCU; and

6. To provide administrative and technical support services to the CPDC.

The designated head of the Secretariat shall participate in the deliberations of the
CPDCs but shall not vote.

SECTION 11. MEETINGS. - The CPDCs shall hold regular meetings once a month on
dates to be fixed by them. Special meetings may be called by the CPDC Chairperson
or upon written request of a member of a CPDC at least three (3) days prior to the said

meeting.
SECTION 12. OPERATIONAL PROTOCOL. - The CPDCs shall formulate their own
Operational Protocols for proper implementation of the CPD program In accordance
with their respective Professional Regulatory Laws and these CPD Guidelines.
SECTION 13. BUDGETARY REQUIREMENTS. - Direct costs including full
computerization of the CPD system and database development, enhancement of the
Professional Identification Card to include CPD data, and honoraria of the Chairperson
and members of the CPDC or their alternates as the case may be, and other expenses
of the CPDCs shall be provided for in the annual Commission budget.

ARTICLE Il

ACCREDITATION AND MONITORING OF CPD PROVIDERS AND PROGRAMS AND
CREDITING OF SELF-DIRECTED AND/OR LIFELONG LEARNING
SECTION 14, QUALIFICATIONS FOR ACCREDITATION OF CPD PROVIDERS. - To

obtain accreditation, the following qualifications shall be met;
1. Individual/Sole Proprietor
1.1 A registered and licensed professional of goed standing;

1.2 Non-conviction of a crime involving moral turpitude; and

1.3 Registered entity with the Department of Trade and Industry and the Bureau
of Internal Revenue,

2. Firm/Partnership/Corporation
2.1 A duly registered partnership, corporation, institution or organization;

2.2 The Aricles of Incorporation/ Partnership includes as one of its purposes the
training and development of professionals; and

2.3 Duly registered with the Bureau of Internal Revenue and the Securities and
Exchange Commission and/or other pertinent government bodies



Government Institutions/Agencies may be accredited as CPD Providers subject to
submission of documentary requirements and payment of prescribed fees,

SECTION 15. PROCEDURES FOR ACCREDITATION AND RE-ACCREDITATION OF
CPD PROVIDERS. - An applicant for accreditation as CPD Provider must comply with

the procedure in Annex A (Accreditation of CPD Providers), which forms an integral part
of this Resolution.

The applicant must accomplish an application form for accreditation as CPD Provider
(CPD Form No. 01),

The accreditation of a CPD Provider is valid for three (3) years, renewable for three (3)
years, The renewal of accreditation shall be based on the CPD provider's performance

of its responsibilities and obligations and compliance with the guidelines during the
previous three (3)-year period.

The accreditation of any CPD provider may be revoked or suspended by the CPDC
after due notice and hearing and for good cause, including failure to conduct a CPD
program within a year from the issuance of the accreditation.

Upon the implementation of these Guidelines, national professional organizations
which are currently accredited as CPD providers shall submit a list of duly recognized
chapters and affiliates.

SECTION 16, ACCREDITATION OF CPD PROGRAMS. - A CPD provider shall submit
to the CPDC program/s for accreditation.

Accreditation of the CPD program is valid for one (1) year. The CPD Provider must
indicate the number of times the program will be offered to determine the fee,

SECTION 17, PROCEDURE FOR ACCREDITATION OF CPD PROGRAM. - A CPD
Provider must follow the procedure for accreditation of CPD Program/s in Annex B
(Accreditation of CPD Programs), which forms an integral part of this Resolution.

The applicant must accomplish an application form for accreditation of a CPD Program
(CPD Form No. 02).

SECTION 18. PROCEDURE FOR EARNING CREDIT UNITS FOR SELF-DIRECTED
AND/OR LIFELONG LEARNING. — A licensed professional may apply for credit units of
self-directed and/or lifelong learning by complying with the procedure in Annex C
(Earning Credit Units for Self-directed and/or Lifelong Learning Programs), which forms
an integral part of this Resolution.

The applicant must accomplish an application form for eaming credit units for self-
directed and/or lifelong learning (CPD Form No. 03).

SECTION 19. CPD CREDIT UNITS. - Registered and licensed professionals shall
complete the required credit units every three (3) years as specified in Annex E (Credit
Units required per Profession),

Any excess CUs earned shall not be carried over to the next three-year period except
credit units earned for doctoral and master's degrees or specialty trainings which shall
only be credited once during the compliance period.

One lecture/workshop hour of a CPD Program shall be equivalent to one (1) CU.
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ARTICLE IV
FINAL PROVISIONS

SECTION 26. TRANSITORY PROVISION. - CPD Providers already accredited by the
CPDCs shall retain their accreditation numbers.

SECTION 27. SEPARABILITY CLAUSE. - If any provision of this Resolution or any
portion thereof, is declared unconstitutional or invalid, such judgment shall not affect,
invalidate or impair any other part thereof,

SECTION 28. REPEALING CLAUSE. - The following Resolutions are hereby repealed:
Resolution No. 2008-466 series of 2008 and Resolution No, 2008-542 series of 2009.
All other Resolutions, Orders, Circulars, Issuances and parts thereof which are
inconsistent with this Resolution are hereby amended accordingly.

SECTION 29. EFFECTIVITY CLAUSE. The herein Resolution will take effect fifteen

(15) days wupon its full and complete publication in the Official Gazette or major
newspaper of general circulation.

Done in the City of Manila, this 23 thday of July , 2013.

, W
JENNéR JARDIN-MANALILI Vacant
./ Commissioner Commissioner

OATE OF PUBLICATION IN Tug
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ANNEX D

MATRIX OF CPD ACTIVITIES
PROGRAM/ACTIVITY CREDIT UNITS SUPPORTING DOCUMENT
1. SEMINARS /(WORKSHOPS
CERTIFICATE OF ATTENDANCE
| PARTICIPANT | CUPER HOUR WITH NUMBER OF HOURS,
SEMINAKR PROGRAM AND LIST OF
PARTICIPANTS
PHOTQCOPY OF CERTIFICATE,
1.2 RESOURCE SI'EAKER 5CUPER HOUR COPY OF PAFERS, AND PROGRAM
INVITATION
CERTIFICATION FROM
1.3 PANELIST/REACTOR 3CU PER HOUR SPONSORING ORGANIZATION
COPY OF PROGRAM
CERTIFICATION FROM
14 FACILITATOR/MODERATOR < €U PER HOUR SPONSORING ORGANIZATION
COryY OF PROGRAM
2. POST GRADUATE /SPECIALTY
TRAINING
1 CU PER ACADEMIC UNIT UNIVERSITY CERTIRCATION
21 MASTER'S DEGREE
ANCUADDITIONAL UPON | DIPLOMAAND TRANSCRIPTOF RECORDS
COMPLETION OF DEGREE
4d DOCTORAL DEGRER 2 CUPER ACADEMIC UNIT LINVERSTTY CERTIFCATION
0 CUABDITIONAL UPON | BIFLOMAAND TRANSCRITOR RECOIRDS
COMPLETION OF DEGREE
23 RESIDENCY / EXTERNSHIP/ 10 CU PER YEAR HOSHITAL CERTIFICATION
SPECIALTY/SUB-SPECIALTY FROGRAM TEOFCOMPLETION
CERTIRCATION FROM THE GRANTING
24 FELLOWSHIP 15 CU PER YEAR INSTITUDON ANDYORCERTIRCATECF
FELLOWSHIP
3. SELF-DIRECTED AND/OR
LIFELONG LEARNING
31 TRAINING MODULE 10 CU PER COMPLETE SET COPY OF MODULE AND EVALLATION
OF MODULE

Jid TECHNICAL PAPER/PPROFESSIONAL

5 CU / PROFESSIONAL /

LY OF PUBLISHED ARTICLE AND!

JOURNAL ARTICLE TECHNICAL ARTICLE EVALUATION
A1 RESEARCH / INNOVATIVE PROGRAMS / 10 CREDIT UNITS TUESHED TECHNICAL REPORTPAPER
| CREATIVE PROIECTS g
34 BOOK | MONGGRAPH [25-50Pn] [S1-100Pp] [I01OR PLRLISHED BOCIK WITH FROCFOF
MOIRE Y CUPYRIGHT
SINGLE AUTHOR 200U JNCu 4 cu
2 AUTHORS 1 CLY CU Jocu
JOR MORE scu iy 00U
EDITOR
12 OF THE CU OF PUBLISHED BOOK WITH PROOFOF
AUTHOR/S ALTHORSHIP
35 ARTICLE [13P]  [84Pp]  [70R | PRODFOFPUBLICATIONGF ARTICLE
MORE |
SINGLE AUTHOR 4CU GCu ECU
2 AUTHORS Acu 4CU acCu
3 OR MORE acy icu acu
36 PROFESSIONAL JOURNAL EDITOR SCU PERISSUE CONY CH PUBLISHEDVOURNAL
47 PEER REVIBWER 2CU | ARTICLE COry OQF PUBLISHED ARTICLE
BOOK
3.8 INVENTIONS FULL CREDIT UNITS FOR CERTIFIED COMY OF PATENT
COMPLIANCE PERIOD CERTIFICATE
3.9 SHORT-TERM POST-GRADUATE / 0,24 CU PER HOUR CERTIFICATE OF TRAINING &
IN-SERVICE TRAINING thHﬁmg‘i}.’;ﬂ cu/ TRAINING DESCRIPTION
3.1 STUDY TOURS/VISITS 20U/ DAY (MAXIMUM OF CERTIFICATION FROM
20 CU/ TOUR) _ SPONSORING INSTITUTION
3.11 PROFESSORIAL CHAIR FULL CREDIT UNITS FOR | CERTIFICATION OF GRANT ORt
COMPLIANCE PERIOD AFPOINTMENT PAPER

SUCH OTHER ACTIVITIES TO BE
RECOMMENDED BY THE COUNCIL
AND APPROVED BY THE
COMMISSION
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CPD FORM NO. i1
Rew, 03-189-2013
Date '

Amount Pald:

O.R. No./Date:
Cash Saction:

ACTION TAKEN

] Approved
[0 Deferred pending compliance

[0 Disapproved due to

Chairperson

Member Member

Accreditation No. Date

Additional Requirements:

1. Payment of the prescribed accreditation fee (in cash, Postal Maney Order, Manager's Check, Bank Draft
payable to Professional Regulation Commission amounting to Five Thousand Pesos (P5.000.000).
Threa (3) photocoples of officlal recaipt
Short brown envelope for the Cerificale of Accreditation
One set of meterad documentary stamps worth Twenty-One Pesos (F21.00) to be affixed to the Certificate
ot Accreditalion. (Avallable at PRC Custemear Service and PRC Reglonal Ofices)

» g2

Instruction For Filing:

1. Application should be filed In three (3) coples: One (1) eriginal signed and two {2) photo copias with the
complete requiremants with folder and fastenar, (Please provide one (1) set for recaiving copy)

2. Representative/s filing application/s for accreditation and claiming the Certificate of Accreditation in bahalf
of the Indlvidusl/Sole Proprietor, Flrm/Partnership/Corporation, Governmant Institution/Agensy must
present latter of autharization and valid Identfication cards of Ihe autharized signatary and tha
reprasaniativa

Jmal
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CPD FORM NO. 015
Revised (3-12-2013

Republic of the Philippines
Professional Regulation Commission
fMlanila

CPD COUNCIL FOR

Completion Report on CPD Program

Name of CPE Provider

Accreditation No, Expiry Date

Contact person Designation

Contact Number Date of Application
Title of Program

Program Accreditation No. Date of Accreditation
Date Started Date Completed
Venue

Total No. of Participants

EXECUTIVE SUMMARY:

Supporting Documents:

List of Participants (Name & PRC License No.)

List of Lecturers, Resource Speakers, etc. (Name & PRC License No.)
Evaluation forms accomplished by participants

QOthers

—
e —

Certified Correct By:

(Signature Over Printed Name)

Position

Duly Notarized Date
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