For Individual Buyers:

Cash Purchase:

1. Offer To Buy Form

2. Buyer’s Information Sheet

3. Two (2) valid/government-issued IDs

4. Tax Identification Number (TIN) or TIN Card

5. Manager’s Check representing full purchase price / down payment / initial payment

Installment Purchase:

1. Offer To Buy Form

2. Buyer’s Information Sheet

3. Two (2) valid/government-issued IDs

4. Latest ITR

5. Bank Account Certification

6. Certificate of Employment with Amount of Salary (if buyers are employees) 

7. Business papers - registrations and permits (if buyers are businessmen)

8. Tax Identification Number (TIN) or TIN Card

9. Manager’s Check representing full purchase price / down payment / initial payment

For Corporations:

1. Offer To Buy Form

2. Buyer’s Information Sheet

3. SEC Registration (certified true copy by the Corporate Secretary)

4. Articles of Incorporations and By-Laws (certified true copy by the Corporate Secretary)

5. Current General Information Sheet (certified true copy by the Corporate Secretary and with stamp-received by SEC)

6. Secretary's Certificate certifying that the Corporation is allowed to purchase the subject property (mention the details of the property) and the Authorized Signatory of the Corporation (original copy)

7. Financial Statements (for installment sale)

8. Company Tax Identification Number (TIN)

9. Two (2) government-issued IDs of the Authorized Signatory and Corporate Secretary

10. Manager’s Check representing full purchase price / down payment / initial payment

For Real Estate Brokers:

1. PRC License Card

2. PRC Certificate of Registration

3. 2 valid/government-issued IDs

4. BIR TIN Card

5. Business registrations and permits of Real Estate Brokerage, if applicable.

